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Tables 
 
Tables are laid out in columns and rows. A cell in a table can contain text, an image, a 
hyperlink, a form or a list. A table can also be nested inside another table. 
The <TABLE>…</TABLE> tags are used to delimit a table.  
The <TH>…</TH> tags are used for the start and end of a table heading i.e. a 
column or row heading. The alignment for the data (contents of cell) default to 
centred and are displayed in bold. 
The <TD>…</TD> tags are used for the start and end of the data in a table cell. 
The <TR>…</TR> tag are used for the start and end of a table row. 

• Create a new directory and name it webpage1. 
 

Web servers expect the start web page for a web site to be named 
index.html  

 
• Type the following text into Notepad and save the file as index.html in the 

webpage1 directory. 
 
<HTML><HEAD><TITLE>Music CDs</TITLE></HEAD> 
<CENTER><H1>WorldWide Music</H1></CENTER> 
<STRONG><CENTER><H2>Top Ten Popular Music CDs</H2></CENTER></STRONG>  
<HR> 
<BODY BACKGROUND="background.jpg" BGCOLOR=aqua> 
<!-- The &#163; displays a £ sign --> 
<CENTER><TABLE> 
<TR><TH>CD Name</TH><TH>Artist</TH><TH>Price</TH></TR> 
<TR><TD>To Be An Angel</TD><TD>Sarah 
Donnelly</TD><TD>&#163;15.99</TD></TR>  
<TR><TD>Forgive</TD><TD>Charlene</TD><TD>&#163;16.99</TD></TR> 
<TR><TD>Follow Me</TD><TD>Solomon</TD><TD>&#163;15.99</TD></TR> 
<TR><TD>Fly High</TD><TD>Jonavi</TD><TD>&#163;16.99</TD></TR> 
<TR><TD>Angel Eyes</TD><TD>Starlight</TD><TD>&#163;12.99</TD></TR> 
<TR><TD>All I Want I 
Have</TD><TD>BoyBand</TD><TD>&#163;15.99</TD></TR> 
<TR><TD> Truly Madly 
Sadly</TD><TD>Kristana</TD><TD>&#163;12.99</TD></TR> 
<TR><TD>Heaven In Your 
Eyes</TD><TD>Luwlana</TD><TD>&#163;17.99</TD></TR> 
</TABLE> 
<HR> 
<P><EM>Created by J Tench Last Updated on 25.11.2002</EM></P> 
</CENTER></BODY></HTML> 
 
Run the index.html file. It should appear as shown. 
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The background is displayed using the BGCOLOR attribute, which is set to aqua 
because the image file background.jpg specified in the BACKGROUND attribute was 
not found in the current directory. 
 

• Close the web browser. 

• Copy the file background.jpg into the webpage1 directory. 

• Run the index.html file again. 
The background should now appear using the background image file and not the 
BGCOLOR attribute. 

• Close the web browser. 
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Hyperlinks 
 
Hyperlinks can be text, an image or part of an image and are used to allow a user to 
link to 

• another page on a web site, either on the same web site or a web site on the 
World Wide Web. 

• a different position on the same web page 

• e-mail software 

• FTP. 

Text hyperlink 
Anchor tag 
An anchor tag <A HREF="URL">insert text to be clicked on here</A> is used to 
mark the start and end of a text hyperlink. The text hyperlink is used to display text, 
which can be clicked on. When a user clicks on the displayed text the browser will 
load the URL (filename, path and filename or web site address) specified by the 
HREF attribute. 
Local page hyperlink 
A local page is another page, which is part of this web site i.e. stored on the same 
server. The page could be in the same directory in which case just the filename is 
required or it could be in another directory in which case the path for the file must be 
specified. 
 
The following anchor tag will display the words Ready to Order, underlined on the 
web page. When the user clicks on the text the web browser will load the file 
prodord.html which is in the same directory. 
 
<A HREF="prodord.html">Ready to Order?</A> 

• Add the anchor tag shown above to the index.html file after the </TABLE> 
tag. 

• Save and close the file. 

• Type the following text into Notepad and save the file as prodord.html in the 
directory webpage1. 

 
<HTML><HEAD><TITLE>Ordering CDs</TITLE></HEAD> 
<BODY BACKGROUND="background.jpg" BGCOLOR=aqua> 
<CENTER><H1>WorldWide Music</H1><H1>Order by e-mail</H1></CENTER> 
<HR> 
<P>Please send your order to:</P> 
<BR> 
<HR> 
<!-- An anchor tag used to return to the home/start page --> 
<A HREF="index.html">WorldWide Music Home Page</A> 
<P><EM>Created by J Tench Last Updated on 25.11.2002</EM></P> 
</BODY></HTML> 
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Run the index.html file again. The page should appear as shown. 
 

 
 

• Click on the hypertext link Ready to Order? 

 

When you hover the mouse over a hyperlink the mouse pointer changes. In Internet 
Explorer a hand is displayed as the mouse pointer. This indicates that the mouse is 
over a hyperlink. 

 
The prodord.html web page should be displayed as shown. 
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• Click on the hypertext link WorldWide Music Home Page. The index.html 
web page should be loaded and displayed. 

• Close the web browser. 

Top of page hyperlink 
If a web page is long so that the whole page is not displayed on the screen at one time 
you can put a hypertext link at the bottom of the page so that a user can move to the 
top of the page quickly. You put the filename of the currently displayed web page as 
the URL address. So to move to the top of the index.html web page put the following 
anchor tag near the bottom of the page in the index.html file. This displays the text 
Top of Page.  
 
<A HREF="index.html">Top of Page</A> 

 
When the text Top of Page is clicked on the index.html page will be reloaded. When 
a page is reloaded it always displays the top of the page. Instead of reloading the page 
another method of moving to the top of the page is to use a named anchor see named 
anchors section. 
E-mail hyperlink 
An anchor tag can be used to load an e-mail application with the address to which the 
e-mail is to be sent (recipient’s address) and the sender’s address already entered.  
 
The format is 
<A HREF="mailto:e-mail address where e-mail is to be sent to">Text to appear on 
screen</A> 
 
The following anchor tag displays the text Send e-mail. When the hyperlink is 
clicked on the browser loads the default e-mail software (mailto:), inserts the e-mail 
address orders@worldmusic.com as the recipient’s address and inserts the sender’s 
address. This makes it easy for a user to send an e-mail. 
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<A HREF="mailto:orders@worldmusic.com">Send e-mail</A> 
 

• Insert the above line into the prodord.html file immediately before the line 
break tag <BR>. 

• Save the file. 

• Run the index.html file. 

• Click on the Ready to Order? hyperlink. 
The prodord.html web page should be displayed as shown. 
 

 
 

• Click on the Send e-mail hyperlink. 
 
Your default e-mail software should be opened with the recipient’s address as 
orders@worldmusic.com and your e-mail address inserted as the sender’s address. 

• Close the e-mail software and the web browser. 
 
Hyperlink to another web site 
To link to another web site an anchor tag is used with the URL address of the web 
site. 
 
The following anchor will display the text Microsoft and when the text is clicked on 
will connect across the Internet to the web site given by the address 
http://www.microsoft.com. 
 
<A HREF="http://www.microsoft.com">Microsoft</A> 

 
The following anchor will display Tench Computing Ltd and when the text is clicked 
on will connect across the Internet to the web site given by the address 
www.tenchcomputing.co.uk 
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<A HREF="http://www.tenchcomputing.co.uk/">Tench Computing Ltd</A> 

 
 

Hyperlinks to locally held web pages can be tested on the local 
machine but hyperlinks which access web pages on the Internet must 
have access to a web server to be tested. 

 

Image hyperlink 
Images can be used as hyperlinks, instead of text, by using an IMG tag inside an 
anchor tag. 

• Open Paint (Start|All Programs|Accessories|Paint) and save the file as 
home.bmp. 

• Select Image|Attributes on the menu and set the Width to 80 and the Height 
to 30. 

• Change the colour in the palette to light grey. 

• Select the Fill with colour  icon in the Tool Box. 

• Click on the image to change the colour to light grey. 

• Change the colour in the palette to red. 

• Select the Text  tool in the Tool box. 

• Draw a rectangle in the image, select a suitable font (Lucida Handwriting) a 
font size of 10 and bold on the Fonts dialog as shown below.  
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• Type in the word HOME approximately in the centre of the rectangle. 

• Change the colour in the palette to black. 

• Click on the Rectangle  icon in the Tool Box. 

• Draw a rectangle around the outer edges of the image. 

The image should appear similar to the one shown below. 
 

 
 

• Save the file. 

• Use photo-editing software to convert the image to GIF format. 

• Run the file prodord.html. 

• Select View|Source on the menu. 

The HTML code appears in Notepad. 

 

Source code for any web page can be viewed in a web browser. This means that if you 
see something on a web site and would like to know how this is done in HTML you 
can look at the source code to find out. 
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• Change the line  

<A HREF="index.html">WorldWide Music Home Page</A> 

• to 

<A HREF="index.html"><IMG SRC="home.gif" ALIGN=MIDDLE>WorldWide 
Music Home Page</A> 

The hyperlink will now display the image in the file home.gif as well as the text 
hyperlink previously displayed. 

• Save the file prodord.html. 

• Exit Notepad. 

The changes that have been made to the web page will not be displayed until you 
close the web browser and rerun the web page or Refresh (reload) the web page. 

EITHER 

• Close the web browser. 

• Run the prodord.html file. 

OR  

• Select View|Refresh on the menu in the web browser. 

The page should appear as shown. 

 
The HOME image and the text are both hyperlinks. 

• Click on the image and the index.html file (home page) is displayed. 

• Close the web browser. 
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Named anchors 
A hyperlink can be set up to move to a different part of the same page. The NAME 
attribute is used to give a name to the point on the page, which is to be moved to. 
 
The following anchor tag names this point in the document as DB1. 
 
<A NAME="DB1"></A> 
 
The HREF attribute of the anchor tag is then used to display a hyperlink which when 
clicked on will move to the point in the document identified with this name i.e. DB1. 
 
<A HREF="#DB1">Databases Level 1</A> 
 
The # used in front of the name is to identify it as a named reference to a point in the 
document. The text that will appear for the hyperlink is Databases Level 1. 
 
Type the following text into Notepad and save the file as db.html in the directory 
webpage1. 
 
<HTML><HEAD<A NAME="top"></A><CENTER><H1>Databases</H1></HEAD> 
<HR> 
<FONT SIZE="2" FACE="Verdana”,”Helvetica”,”Arial”,”MS Sans Serif" 
COLOR="#000000"> 
<A HREF="#DB1">Databases Level 1</A> 
<BR> 
<A HREF="#DB2">Databases Level 2</A> 
<BR></FONT></CENTER> 
<HR> 
<BODY BACKGROUND="background.jpg"> 
<A NAME="DB1"></A><H3>Databases Level 1 Access 97 or 2000</H3> 
<P>Contains 70 pages on the following topics:</P> 
<P> Add records to a table, Backup, Computer Memory, Create a new 
database, Create a table structure, Data Types, Definition of a table 
structure, Delete records in a table, Directory/folder, Disk storage, 
Edit records in a table, Exercise, File Handling, Filenames, Modify a 
table structure, Office Assistant, Printing, Query, Relational 
operators, Searching a table, Software Applications, Sorting fields, 
Tables/records/fields</P> 
<P><CENTER><A HREF="#top">Top of Page</A></CENTER></P> 
<HR> 
<A NAME="DB2"></A><H3>Databases Level 2 Access 97 or 2000</H3> 
<P>Contains 119 pages on the following topics:</P> 
<P> Add records to a table, Adjust column widths for fields, 
Applications software, Backup, Calculated fields on reports, Copy a 
table structure to a new database, Create a new database, Create a 
table structure, Database structure, Data entry forms, Data types, 
Delete query, Delete records in a table, Edit records in a table,  
Extract selected records from one database to a new database, File 
handling, Find & Replace, Indexes, Index fields, Insert image, 
Logical operators, Page Setup, Primary key, Print data entry form, 
Print table or query, Print table data structures, Relational 
operators, Reports, Search, Sort fields, View & edit a single field, 
Wildcards</P> 
<P><CENTER><A HREF="#top">Top of Page</A></CENTER></P> 
<P><EM>Created by J Tench Last Updated 25.11.2002</EM> 
</P></CENTER></BODY></HTML> 
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Run the file db.html. It should appear as shown. 
 

 
 
There are three named points in the web page: top, DB1 and DB2.  
 
The references (HREF) to the named points DB1 and DB2 have been put at the 
beginning of the web page in a menu. When the hyperlink for either one of these 
references is clicked on, the page will be moved to the appropriate named point i.e. 
DB1 or DB2. 
 
The references to the named point top are included in the web page whenever a return 
to the top of page is required. 
 

• Click on the hyperlink Databases Level 2 and see how the page is moved to 
the point in the document, which has been named DB2. 

• Click on the hyperlink Top of Page and see how the page is moved to the 
point in the document, which has been named top. 

• Close the web browser. 

 
You must be careful when using anchors that all the references used by the anchors 
are kept up to date. If you rename or move a file to another directory that is referenced 
by an anchor you must change the anchor reference in the web pages as well. 
Otherwise when the hyperlink is clicked the file will not be found and an error will 
occur. Whenever you make changes to files you should check that the hyperlinks still 
work. 
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FTP 
FTP stands for File Transfer Protocol. A protocol is a language that enables 
computers to speak to one another. FTP is used to make files and folders publicly 
available for transfer over the Internet. In some cases you may need to get permission 
from the network computer's administrator to log on and gain access to files on the 
computer. But often you'll find that you can use FTP to gain access to certain 
networks or servers without having an account, or being an official password holder, 
with that computer. These "anonymous" FTP servers can contain a broad range of 
data that is publicly available through FTP. 

On some FTP sites, you can only view or download files. Only the people who run or 
own the site can rename, delete, or upload files.  

Files cannot be moved within or directly between FTP sites. Files can be moved from 
an FTP site to a temporary location on another computer or a network drive and then 
uploaded to another FTP site or different folder on the same site.  

An anchor tag is used with a HREF attribute to reference the FTP site. The reference 
starts with ftp:// and then gives the address of the site to be accessed as shown below. 
<A HREF="ftp://ftp.microsoft.com">FTP at Microsoft</A> 

This will display the text FTP at Microsoft which when clicked on will load into the 
browser the contents of the directory at this address as shown below. 

 

 

A user can then access the contents of the directories/folders exactly as they would 
when using Windows Explorer or My Computer.  

To download a file or folder, right-click the item on the page, and then click Copy To 
Folder. Select a directory/folder in the dialog box that appears and click OK.  
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 Meta tags 
 
Meta tags are placed in the head of a html document. These tags contain information 
about your site. It is not necessary to include meta tags but they are used by search 
engines to find out about your site. If meta tags are done properly the pages will be 
found during searches. The main bits of information that should be included are in the 
keywords and description tags. 
 
The meta tags should be on the home page of the web site and anywhere between the 
<HEAD> tags. KEYWORDS should be included in the Meta tags which describe the 
main features of the site. These keywords will match the search words that a user 
types into a search engine so you need to include all the keywords that may be used 
for a search and which are relevant to the site. The keywords are case sensitive so 
Computing is not the same as computing.  
 
DESCRIPTION should describe the main purpose of the site. 
 
An example of the Meta tags for a web site is shown below. 
 
<HEAD> 
<TITLE>IT TRAINING</TITLE> 
<META NAME="DESCRIPTION" content="Come to our site and find out about 
resources for computer training"> 
<META NAME="KEYWORDS" content="computing, COMPUTING, Computing, 
training, TRAINING, Training, web design, WEB DESIGN, Web design, 
IT"> 
</HEAD> 
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Questions 3 
1. Create a new directory and name it webpage3. 

• Create a background image and save it in the directory webpage3.  

• Create a suitable image for a logo, make its background transparent and save it 
in the directory webpage3. 

• Create an index.html file to display a web page similar to that shown below 
and save it in the directory webpage3.  

• Use a table for the list of computer magazines.  

• Make the alternative background lime. 

• Use a named anchor tab for the hyperlink Back to Top of Page to move to the 
top of the page.  

 

 
 
 
2. 
 
Add appropriate Meta tags to the index.html file so that a search engine will find the 
web page when a search is done for the type of information found on this web page. 
 



7574 ITQ 
Unit 228 Web site software  
   
 

©Tench Computing Ltd  html L2 2003  71

3.  Add another hyperlink, above the Back to the Top of Page hyperlink, to the 
index.html file with the text Product List and the filename reference 
product.html. 

• Create another file named product.html and save it in the directory 
webpage3. 

• Create the product.html web page, similar to the one shown below, to include 
each of the magazines listed in the table in the index.html file, in a menu at the 
top of the page. Use named anchors to link each item in the menu to a few 
detail lines about each magazine and include a suitable image with the details.  

• Add a hyperlink to return to the top of the page and a ruler line at the bottom 
of each section. 

• Create an image hyperlink to return to the home page (index.html) 

 
• Test that all the hyperlinks work. 

 
4. Create a web page similar to the one shown below and save it as cv.html. 

• Make the background aqua or use a suitable background image. 

• Put a menu at the top as shown with links to the sections on the same page e.g. 
Work Experience should link to the section about Work Experience. 

• At the bottom of each section put a link to the Top of Page as shown and a 
ruler line. 

• Fill in each section with your own details and include a photograph of 
yourself, if possible, as an image on the page. 
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• Test that all the hyperlinks work. 
 
 




